


IMPORTANT INFORMATION TO KNOW

• ALL ATHLETES MUST HAVE THE FOLLOWING FORMS ON ELECTRONIC FILE WITH THE SE POLK 

ATHLETICS/ACTIVITIES OFFICE BEFORE THEY WILL BE ALLOWED TO PARTICIPATE:  CURRENT STUDENT 

PARTICIPATION FORM, CONCUSSION WAIVER, PHYSICAL, AND EMERGENCY INFORMATION ON FILE.

• ELECTRONIC FORMS ARE GOOD FOR THE CURRENT SCHOOL YEAR.

• NO PAPER COPIES OF FORMS WILL BE ACCEPTED BY THE ATHLETICS/ACTIVITIES OFFICE.

• REMEMBER TO KEEP YOUR USERNAME AND PASSWORD IN A SAFE PLACE AS WE WILL NOT HAVE A 

RECORD OF IT.



INFORMATION YOU WILL NEED TO 
COMPLETE ONLINE REGISTRATION

• SCANNED COPY OF THE TWO PAGE PHYSICAL FORM.  THE TWO PAGES WILL NEED TO BE SCANNED AS ONE

PDF DOCUMENT.  IF YOU NEED HELP SCANNING THE COMPLETED PHYSICAL, THERE ARE FREE PHONE APPS 

OR YOU (OR YOUR STUDENT) MAY BRING THE FORM INTO THE ATHLETIC OFFICE AND MRS. DAWSON WILL 

SCAN IT FOR YOU.

• INFINITE CAMPUS STUDENT NUMBER ID.



INFORMATION YOU WILL NEED TO 
COMPLETE ONLINE REGISTRATION (CONT.)

• DOCTOR NAME, ADDRESS, AND PHONE NUMBER.

• DENTIST NAME, ADDRESS, AND PHONE NUMBER.

• PREFERRED HOSPITAL NAME, ADDRESS, AND PHONE NUMBER.

• EMERGENCY CONTACT INFORMATION (ADDRESS AND PHONE NUMBER) FOR TWO CONTACTS.



ONLINE REGISTRATION – STEP BY STEP

• GO TO THE WEBPAGE:  SOUTHEASTPOLK.ORG

• CLICK ON DEPARTMENTS, THAN CLICK ON ACTIVITIES.

• CLICK ON “FOLLOW THIS LINK TO REGISTER FOR AN ACTIVITY”.

• UNDER THE PICTURES OF THE ATHLETIC FACILITIES CLICK ON THE “ATHLETIC TEAM REGISTRATION” ICON 

TO BEGIN THE REGISTRATION PROCESS.

• FOR FIRST TIME USERS:  CLICK ON NEW USER – CREATE AN ACCOUNT.



ONLINE REGISTRATION – STEP BY STEP
(SELECT STUDENT PAGE)



ONLINE REGISTRATION – STEP BY STEP
(SELECT ACTIVITY PAGE)



ONLINE REGISTRATION – STEP BY STEP
(PARENT/GUARDIAN INFORMATION)



ONLINE REGISTRATION – STEP BY STEP
(PHYSICAL FORM)

To upload your student’s physical, click on the “Choose File” option and select your 

file.  DO NOT click on the “Upload” button to the right of the screen.



ONLINE REGISTRATION – STEP BY STEP
(MEDICAL INFORMATION)



ONLINE REGISTRATION – STEP BY STEP
(MEDICAL INFORMATION)



ONLINE REGISTRATION – STEP BY STEP
(OTHERS)



ONLINE REGISTRATION – STEP BY STEP
(OTHERS)



AR CHECKOUT PAGE



READY FOR PARTICIPATION

• ONCE A STUDENT’S REGISTRATION IS COMPLETE  AND SUBMITTED, THEY ARE READY FOR PARTICIPATION.



UPLOADING A NEW PHYSICAL FORM

• SCAN THE NEW, COMPLETED PHYSICAL FORM.

• GO TO: SOUTHEASTPOLKHS-AR.RSCHOOLTODAY.COM AND CLICK ON THE “ATHLETIC TEAM REGISTRATION” 

ICON.

• SELECT FAMILY ACCOUNT LOGIN “RETURNING USERS-LOGIN HERE”.

• ENTER YOUR USERNAME AND PASSWORD.

• AT THE BOTTOM OF THE SCREEN CLICK ON “MANAGE ACCOUNT”.

• INSIDE THE MANAGE ACCOUNT, CLICK ON THE REGISTRATION HISTORY OPTION AND YOU WILL BE ABLE TO ADD 

THE NEW PHYSICAL FORM.



UPLOADING A NEW PHYSICAL FORM



UPLOADING A NEW PHYSICAL FORM

• AFTER UPLOADING THE NEW PHYSICAL FORM, MAKE SURE TO CHANGE THE DATE UNDER THE ADDED FILE.

• CLICK SAVE.



WHO TO CONTACT FOR HELP

• JAYSON CAMPBELL, ATHLETICS/ACTIVITIES DIRECTOR – 515-957-3471 –

JAYSON.CAMPBELL@SOUTHEASTPOLK.ORG

• AMY DAWSON, OFFICE MANAGER – 515-967-2944 – AMY.DAWSON@SOUTHEASTPOLK.ORG

• DARRIN CARPENTER, ATH TRAINER/ASST AD – 515-967-6631 –

DARRIN.CARPENTER@SOUTHEASTPOLK.ORG
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